Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™
+ where the higher of gross incoms or gross expendiure exceeded £25,000 but did not excesd
£6.5 million; or
* whara the higher of gross Incomes or gross expenditure was £25.000
or less but that:
* are unable to certify themselves ss exempt (fee payable); or
* have requested a limited assurance review (fee payabie)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller autharity in England that either recaived gross income or Incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountabifity Retum at
the end of each financial yesr in accordance with Praper Practices.

2. The Annual Governance and Accountability Return is made up of threa parts, pages 3 to 6:
* The Annual Internal Audit Report must be compietad by the authority's Internaf auditor.
= Sections 1 and 2 must be completed and approved by the authority.

* Section 3 is completad by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement. bafora approving Section 2,

Accounting Statemants, and bolh must be approved and putlished on the authority website'wabpage
before 1 July 2021.

4. An authority with erther gross income or gross expandilure exceeding £25,000 or an suthority with
neither income nor expenditure exceeding £25,000, but which is unable ta certify itzelf a8 axempt, or
is requesting a imited assurance review, must return to the sxternal auditar by emall ¢or post {not both)
no later than 30 June 2021, Reminder letters will incur a charge of £40 +VAT
* the Annual Governance and Accouniability Returm Sections 1 and 2. together with
* a bank reconclliation as at 371 March 2021
* @n explanation of any significant year on year variances in the accaunting statements
* notification of the commencement date of the pariod for the exarcise of public rights
= Annual internal Audit Report 2020/21

Uintess requested, do not send any additional decuments to your external auditor, Your external auditar will
ask for any adcitional documenis needed.

Cnce the external auditor has completed the limited sssurance review and is able o give an opinion, tha

Annual Governance and Accountability Section, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post,

Publication Requirements

Under the Accounts and Audit Regulstions 2015, authorities must publish the following information on
the suthority website/webpage:
Before 1 July 2021 authorities must publish:
* Notice of the period for the exercise of publi; rights and a declaration that the accounting statements
are as yet unaudiled;
* Section 1 - Annual Govemnance Statement 2020/21, approved and signed, page 4
* Section 2 - Accounting Statemants 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
« Naotice of condlusion of audit
* Sectien 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amandments as a result of the imited sssurance review.
Itis recommended as best practice, 1o avoid any potential confusion by local slectors and interested
parties, WHat you also publish the Annual Intaral Audil Report, page 3.
The Annual Uovemance and Accouriabality Returm constoustes the annual rewun refered i n ha Ascounte and Auds Reguistions 2015,
Threaghoul, the wonds ‘exiemal audinr” havs 172 same mearmng es S words dneal sudise in the Aocounty and Audt Requistons 2013,
“far 8 somplats Gaf of bodies thal may be amaliss guthorties refer o schedute 2 o the Local Aughr gnd Accountabulity Asf 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The authority must comply with Praper Precfices in completing Sections 1 and 2 of this AGAR, Proper
Practices are found in the Praclitioners’ Guide® which is updated from time to time and containg everything
needed o prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR s complete {no highlighted boxss left empty}, and = prapery signed and dated, Iif the
AGAR contains Lnappraved of unexplained amendments. it may be retumed and additional costs will be incurred,

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the aceounts.

Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email ar post (not bath) no later than 30 June 2021

The Annusl Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) befare they are presented io
the authority for approval. The autherity must In this arder; consider, approve and sign the accounis,

The RFO is required to commence the pubdic rights pericd as soon as practical after the date of the AGAR approval,
Do not send the external auditor any information not specrfically requasted, However. you must inform your

axternal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your extermal auditor with the AGAR covers
all the bank sccounts. IT the authority holds any shor-term investments, note therr value on the bank
reconciliation. The external auditor musi be able to agree the bank reconciliation to Box B on the accounting
statemants (Section 2, page §). An explanation must be provided of any difierence between Box 7 and
Box 8. More help on bank reconciliation iz avallable in the Practitioners’ Guide”.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
atcounting records instead of this explanation. The external auditor wants o know that you understand the
reasons for ail variances. Inciude complate numarical and narrative analysis 1o support the full variance.

If the external auditor has to raview unsolicited information. or recalvas an incomplete bank reconciigtion, or
variances are not fully explained, addtional costs may be incurred.

Make sure inat the accounting statements add up and that the balance camied forward from the orevious year
(Box 7 of 2020} eguals the balance brought forward in the current year (Box 1 of 2021),

The Rasponsible Financial Officer (RFQ), on behalf of the authority, must set the commancemeant date for the
exercise of public rights of 30 consecutive working days which must include the first ter warking days of July.

* The authority must publish on the authonty wabsite'webpage the information required by Reguiation 15 12),

Accounts and Audit Regulations 2015, ingluding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021,

Completion checkist

Al sections

Have ad ghlighted boxes have been completad?
Has all additional infarmation requasted, including the dates set for the pariad

for the exercise of public nghts, basn provided for the extemal suditar? v"".
Imtarnal Awdit Heport | Have allhighighted boxes been completed by tha imemal auditor and explanations provided ? /
Sustienn 1 For any statement to which the response (s ‘'no’, has an explanation been published? vl'i‘,l’,l‘
Section 2 Has the authority's approval of tha accounting statements been confirmed by

the signature of the Chairman of tha sppraval mesting? -/

Has an explanation of significant vanations form lasf year 1o this -,.--e-:r bean puslished? ”'J"h
Hag the bank reconc@iation a5 al 31 March 2021 been reconclied to Box B v/

| Has an explanation of any difference between Box 7 and Rax 8 basn provided? 'th

Sections 1 and 2 | Tru=! funde - have all disciosures been made if the amha-rt-_-.ras:ubuﬂ:.- comporate isa |y
 Bola managng rustee? NB: do not send trust accounting stalements unless requested. ./'.‘

“Governance and Accountabilily for Smaller Authoritles In England - a Practitioners’ Guide to Proper Practices.
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2020/21

During the financial year ended 31 March 2021, this authority's intemnal audstor acting mdependently and on the basis
of an essessment of risk, carmed out a selective assessment of complisnce with the refevant procedures and controls
in operation and oblaned appropriate evidence fram the authority,

Tha internal audit for 2020021 has been carried out in sccordance with this authonty's needs and planned coverage,
On the hasis of the findings in the areas examined, the intamal audil conclussons are summarised in this table, Set
out balow are the abjectives of internal control and slengside are the intemal audit conclusions on whethes in all

significant respects, the control chjectives were being achisved throughout the finencial year to a standard adequate
o mest the needs of this authonly.

Internal control objective

A, Appropriate scoouniling reconds have been properly kept througheat the fnancial year

B. Thiz authanty complead with s Tinandal regulalions, payments were suopartad by nvoices all
xpendiure was approved and '-..l’A_T‘_wu appropnately accounied for,

. The suthority sssessed the signifisant fsks 2 achizving s objectves and reviewed the adeguscy
of armangements i manage thesza

0. Tha preceid or rales requirgment resulted from an adequate Budqatary BroCAase; Progress sgEinst

_ the budget was regulary manitorad; Bnd reserves wWare sppropriaie.

E. Expacled income was fully recaived, based on cormect pnces. progaerly recorded and prompthy
panked, snd VAT was appropriaialy accounted for,

F. Potty cash paymants wara properly supported by receipts. all petty cash expenditure was approved
and VAT appropriabely accounted for.

G, Salanes o empicyess and allowances to members were paid in aCCordance with fhis sutionTy &
epprovals, and PAYE and NI reguirements wara properly spobed

H., Asset and investments registers ware complete and accurale end properly mamtasned,
1. Panodic bank account recancifigtions wens properly camed aut during e year.
of

. Accountng stataments prepaned cunng the year wene prepared on the comect acoountng base (recepts
and payments or income and expanditore), agroed fo the cash book, supportad Dy an adequate awdl
trad fram underying records and where apgropriats debters and creditors werns propary recordad.

K. If the authority cartfisd deait a8 axempt from & limded assurance feview n 2019020, it met the
exemption citeria and corectly declared itself axampt (If the suthanty fvid & dmiled essurance T f
reiaw of s 20100 AGAR [iek “nd covergd’)

L i the awrhority hias an annual tumaver not axcesding £25 000, it publishas information an 3 websited
wabpags up Io date al the time of the intemal audit in acoordancs with the Trensganency code for j"
smailer guthantias

M. The suthority, during the previaus yaar (2019-20) corractly prowded for the period for the exercise of
public: nehis ae requirad by the Accounts and Audlt Regulations fevidenced by [ rmice pubished J'{
o the wobzie Enodor sutharty aporowed minutes confirmung e daios S

| M. The suthonty has complied with the sublication requirements for 201850 AGAR u’{
(sea AGAR Pags 1 Guidancs Nales). |

'I <~ ISH

|

———

—
[

\m\i‘x K‘H?\-‘\

i

0, [For lacal eounclls only)
Trust funds including chartabla) - The c.nun:imut ite responeintlies au & lrufes, |

Far any oiher risk arsss sdantified by this authority adegquate confrols existed (ist any othes nsk afeas on separate shesls f needed).

Dateis) internal audit undertaken Mame of person who carried out the mtamal awdil
Lefes fio POfidns AMARIL  STEELL

Signature of person who /‘ﬂ/:] E% VO fosf Loz
carmied out the internal auwdit Data

*If the responea & 'No’ please a1Ebs the mpkcatans and achan being taken to addrass any weakness o conrol ideniified
{2ddd maparate shaats if neadad),

**Note: ! the resoonea is ‘not covernd’ pease state when e most recent imtemal audit work was done in this area and when i s
ot planned: or, if coverage & not reguired. the annual imemal audit report must sxplam why not {2dd sepaste sheats if neaded)
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Section 1 - Annuzl Governance Statement 2020/21

We acknowledge as the members of;

our respansibilty for ensuring that there is a sound system of intarmal contral, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief. with
respect ta the Accounting Statements for the year ended 31 March 2021, that:

1. We have pul in place arranjpamants o ellecing Sran:al pregered de socooniing Eeiementy in aooonmiancs
managamani during e year, and far he prepanalion of / walfy e Accoents and Augd Heguintans
the @ccourling siElements,
Z, Wa manlained an adaguats syslem of inlemad control Mo Sp0Y arangemenis and Sccepled respanstviiy
incuding mopsuney designed fo prevend and deted Iraud. | V'/ for safoguanding the pubio money and FeE0URCER i
#nd comuplian ard roveewad B efectivencas iz ahamge
- e tnak all reasonabin GIRDS 10 3EEUTE CUIBRNESE hag ool dene wihal § as e epal paver fo do and has
thed there dre ng maliers of sclual of polential samahed will Propar Prachicas i doing 20
nen-campliance with lws, reguistions amd Prapar I 'I.ﬂ/
Prachces gt could have 3 signibcant Snancisl efas |
ar ke ablity af fhis euinceaty 12 sordirst iS5 | |
DuEmess or manage ile fnances . |
- Wi pronidad proper apponunity curing the year for W durmg e pear gave aif parsons neresied the cpgomundy 1o
ihe grercise of glactors’ nghts in accomance with the X .iqspa{fpﬂ'am% ALEENEAE ABAIE I Suifarlys Stcounls:
rasuiramieis of e Accounts snd Audit Regulation, !ﬁ! g
Wis Eoeriod ot an assoasmenl of ihe rses faging ihks | considerad snd documented the Srancial and olfier risks i
aibarity ard lock approprahs sbies ic manaps Bose faces amd ool Wil ram orapesly
raks, insluding S nircdustion of intermal conbrobs andios V/
exisrrl irsuranoe Sover wheE raguinad i
- W mainlzancd thiowghou! the yesr an edeguabe and ] arangad for 3 competen! person, ngependent of e fnanoad
eflecive gyiiem of inte ral sud of (he acsourling |,/ crvedE v Aroeedured, o g Bn objeciivg Wik on ke iher
raconds and confrol Eysiems irstarmal Epnirods met e nintds of e smralar authanly
. Wa ook appropriate aclion oo all matters raises resgoaded fo matlers rought foifa slteatan by wismal and
im reports Tom niemeal and exdemat aedil 1/’-* aeternal asdf
{8, e sonudered whene Arry Rgatan, iabikiae or disclhsed everpthmg of showld nve abowd s business ancfiary
CorETIEnCnly, everts of Warseckong, soourtag eiller | durinng the year nciuading gvinls taking place aiffer the pear
during of aftar [he yas-ond, hawe & irarcial imaact an | aeg (f relguant
mnis Juthonty and, whiie sppoopnala. have ncludad tham | |
i tha Accounling slalemanis |

l

[For ol councils only) Trugt furds insluding
charitable, in our capacily 2% the sole mamaging
Husbee we dichsged dur sceountabslity
raEparESitEe tar 1he bmdiR)ARLElE. ncluding
firancial seporing end. if regused. moaperdend
pumminition or mudi

hieg mel s of Uz responainilias wheno. 28 o body
carposale, it 5 a solp managing frusies of @ local
frst or rusts

"Plasss proveds explanahons 1o the exiernal audifor on 8 separale sheel for sach 'MNo' response and ﬂaw!he how the
authority will addsass he waaknesses identifiad. These shaals must be published with the Annual Governance Siatameant

This Annual Governance Statement was approved al a | Signed by the Chairman and Clerk of the meating where

H'IEE{H'IH of e al.lll'lﬂl'll'gl' on’ ﬂ-PF-I."D':'ﬂl was ﬂ|'|'
1905 | 202 \L\E \
and recorded as mmute reference Chairman

S.1)

| Clork

Wi W, iigjftﬂw.ﬁmiimmt ceo. Jig
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Section 2 - Accounting Statements 2020/21 for

| 1. Briancas heoughl [ . . Toial bataness ang resenves of the Beginnmg of the pear
forward | BES S2TLC | @8 recorded In the financial records, Vialue mus! agree fo
. fHinx T af pravinus year
2, (+) Procapt or Rates and | Totel smount of presant for for 1288 reles sl 8veg)
Levies | 4\ GO0 I*'l‘l 5 G racaived or recaivabie in the pedr. Excludle any gronts
| recelved,
3, (=] Toisl ather racaipts | Total fcomd g rocaipls o5 rooovoed in the cashbook less
L2 ] the precepl o raleafewes received (ine 2. include By
1943y | 2082 |temecmar
4, =) Siaff cosis I Tofal sxpandiure or payments mada fo and on bekalf
af alf emplawees. Molede gross solancs amd wages,
”. ‘qu 3 I‘l‘f':l S empopers M conlmilions, amplopers pansion
| TH— corinbufons, grafuthes and sova@nce payments, |
[ 8. i=} Loan inherestioagital Testal mxprehifeerd o payments of capital and inferas! |
| ripaymaErts ] o e durmg the year on the authonly's boamowings {ifany).
& [-) Al other paymenis | Total pxpenoilure or pETRBNTE B recovded » ihe cash-
&2 500 '5'1 %9 | ook fess sielf costs (ire 4] and loan interesticapial
: | repayments (line 5),
7. (=) Bafances camicd | Total balsncas and razenves 31 the and af the year, Musf
foneard | 52 110 Si129 | egual (12e3) - fdefag),
_B.""T-:Eai value of cash and -“| o o The sum of all current and deposit bank acoounts, cash
short term invesimens | 8111c Sl ?.J‘:H, holdings and shor lemm ivesiments held &2 &1 31 March —
| | 4 To agree with bank recancilfation,
9. Total hed 2sseis plus : Tie vadoe of &) (he property ihe sufhaily awng = 0% made |
lang term irvestments 7 i up of 2l its fred assels and long term invesiments a5 o
| and Essets | 15:31‘1"31 11’5.-['."3 21 March.
| 10, Total berrowings The culstanding camila balance 25 ol 31 March of a8 logng
[ C Oh | frowm Bhied pares (inclding PIWLE)
t; i;nr Liocal 'L'.l:!.mi.':l.|-5 Cnly} Discinsura nobe The Council, gz & body corporgie, acts 83 eole frushee far
re Trukst funds (incleding chasfabla &rd 'z responsible for mamagung Trest funds or ageals,
N.E The fgures in e accounting sfafements abowe oo

med include any Trust eansachions, |

I carify that for the year ended 31 March 2021 the Accounting
Stetemenls in ihis Annual Governancs and Accountabilily
Returm have been prepared on efther & reccipts and payments
of income and expenddure basig foliowing the guidance in
Governance and Accourtabity for Smaller Authonties - a
Praciloners’ Guide 1o Proper Prackoes and present fairky
thie financiad position of this autharity.

Signed by Responsible Financial Officer befare being
presented o the authanty for approval

9.08 21

Date

| confurn that thess Accounting Statemenis ware
approved by this guthority on this date

19.05. 24

a5 resorded In minube (etErEnce
S L)

Signed by Chairman of the mesting whara tha Accounting

Statements wara rng:d f
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Section 3 — External Auditor's Report and Certificate 2020/21

In respect of

1 Respective responsibilites of the auditor and the authority

Our respensiility as auditars to complets 5 Imited assurance review is set out by tha National Aud? Office (MR A limited
BSSUranCe review i not a full statutory audit, it does not constitute an sudi carred out in accordance with Intemational
Standards on Auditing (UK & Irefand) and hance 4 does not provide the same level of esswance that such an audit would
ThuUI{Gnmmmhaad&hurrrrmdmammﬂdimmmmmwa&mmmauﬂﬂmmmﬂm
for those local public bodies with the lewest levels of spending

Under a rmited assurance review, iha audiler is responsble for reviewing Sections 1 and 2 of the Annual Govemance and
Accouniability Returm in accordance with NAD Auditor Guidance Nota 02 (AGN 02} as issued by the NAQ on behalf of tha
Comptrolier and Auditor General. AGN 02 12 available from the NAD websie -

hitps:ifwww.nao.org. uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is respansible for ansuring that its financial management is adequate and efeclive and that i has
a sound system of infernal control. The authority prepares 2n Annual Covernance and Accountabibity Returr in
accordance with Proper Praclicos which:

= BUMMaN s the accounting records for the vear endad 31 March 2021 and
* confirms &nd provides assurance an those matters that are relevant to our duties and responsitiiies as extemal auditors,

2 External auditor's limited assurance opinion 2020/21

|{Fxcap! fof Ihe matiers meparted Below)” o i Gasis Ol OUf (Ewew of Sechicns 1 And 3 af he Annual Gavemance and AUy Felem
jaur opireon tha indormation in 3eclions 1 and 2 of the Arqual Gaverrance ard Adtourilatihly Fieluin 5 in accordance wit EBrapar Prackons and
(P oiifsar maAtian have come o o aianson ghang cause far congern that relevant legisiaticn and remilatory nequircrmenls have nol baen mes.
|i"delete o8 appropeiate)

|

[

[2ardsnis chi b Kapai At eReat o requiin]

{ Ot rathars nol affesling our opimion whizh we @'aw 10 e altertgn af ihe @uatanty

[ZONnLE Qn B Saparate shes) il Eul"ld.l

3 External auditor certificate 2020/21

Wile certifyido not cartify® thet we have complated our review of Sections 1 and 2 of the Annual Governanes and
Accouniabdily Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2021,

PR 00 NOf GRS Ian DECIIAD. —_——

Extarnal Auditor Mamn

External Auditor Signature Dae
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